
RETURN OF SERVICE OF SUMMONS 
 

I hereby certify and return, that on the __________ day of ________________, 201___, I 
served this Summons together with the complaint herein as follows:  _____________________ 
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 
 
      ________________________________ 
        Officer 
 

RETURN OF SERVICE OF SUMMONS BY MAIL 
 

 I hereby certify and return, that on the __________ day of ________________, 201___, I 
sent, postage prepaid, by registered return receipt or certified return receipt mail, a certified copy 
of the summons and a copy of the complaint in Docket No. _____________ to the Defendant, 
_________________________________.  On the ____ day of _______________, 201____, I 
received the return receipt for said registered or certified mail, which has been signed by 
_________________________________ on the ___ day of _______________, 201___.  Said 
receipt is attached to this original summons, and both documents are being sent herewith to the 
clerk for filing. 
 

 
___________________________________ 
Plaintiff, Plaintiff’s attorney or other person 

        authorized by statute to serve process 
 
 

_______________________________________ 
________Notary Public or _______Deputy Clerk 
 
My Commission Expires: __________________ 
 
 
 

Attach return receipt here 
(if applicable) 

 
 
 


